Organization Rubric
Student ____________________________________  Date___________

Score your skills. Score from 5 which is always true to 1 if it is never true.  You and your teacher will highlight the skills you both agree are most important to work on right now.  

1 –never
2 -seldom
3 -sometimes
4 -usually
5 –always
1. Prepared to work

1  2  3  4  5  
I come to class with correct materials, books, notebooks or folders
1  2  3  4  5
I organize my papers with notebooks for each class
1  2  3  4  5
I always find my possessions, books and materials when I misplace them
2. Understanding assignments

1  2  3  4  5
I can explain how each teacher tells us about assignments and due dates
1  2  3  4  5
I always know the due dates of assignments

1  2  3  4  5
I have a method of recording assignments

1  2  3  4  5
I ask for further explanation before leaving class when I need it
1  2  3  4  5  
I understand where to get help with assignments for each class
3. Strategies for assignments

1  2  3  4  5  
I always use a planner, calendar or another kind of list for  organizing tasks 
1  2  3  4  5    
I have a plan for keeping organized and I am successful using it

1  2  3  4  5 
I can make plans for long assignments and projects
1  2  3  4  5
I have a strategy to find out what I have missed when I miss class
4. Test taking
1  2  3  4  5
I know the difference between types of tests (multiple choice, term identification, problem sets, essay, matching, true false, short answer) and what kind of information is needed for each

1  2  3  4  5 
I can explain strategies for taking each type of test 


1  2  3  4  5 
I am clear about what information I need to know for every test
      5.
Strategies for projects
1  2  3  4  5
I know how to make projects into short tasks
1  2  3  4  5
I can plan a project backwards from the due date

      6.   Understands class organization and rules
1  2  3  4  5 
I can appropriately ask for assistance on my own 
1  2  3  4  5
I can explain the grading system for each of my classes

1  2  3  4  5
I explain my unique learning style and needs to each new teacher

7.   Reading and writing strategies

1  2  3  4  5
I have many different strategies for learning information (flash cards, linear outline, box outline, concept map, step outline, thematic review sheet)

1  2  3  4  5  
I use different reading strategies (skim text, scan texts, use table of contents, use charts and graphs)

      1  2  3  4  5
I know how to learn from books without reading every word
8.   Keeping up with classes
      1  2  3  4  5
I have strategies for recovering when I “haven’t a clue”

      1  2  3  4  5
I have several “refocusing” strategies that are not disruptive

1  2  3  4  5
I know my current grade in each class.
9. Note taking

1  2  3  4  5
I know several ways of taking notes for class

1  2  3  4  5
My notes are useful for studying

1  2  3  4  5
I study my notes

1  2  3  4  5
I know where to find notes to use when mine aren’t enough

10. Technology – computers, calculators, etc
1  2  3  4  5 
I can use technology for help keeping organized

1  2  3  4  5
I use technology for note taking

1  2  3  4  5
I use technology for writing, spelling or reading help

1  2  3  4  5
I use technology for math 
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